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Landlord’s Leasehold Extension Flow Chart
Action
You have received a tenant’s
Section 42 Notice.

Advice

You should seek the advice of
a solicitor and surveyor at the
first instance.

Your solicitor will comment
on the validity of the Notice,
your surveyor will comment
on the premium offered by
the tenant.

Decide if you will be
requesting a deposit from the
tenant to help cover/cover
the above costs.

If you request a deposit
this should be made within
21 days of the receipt of
the Notice.
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Cost

Time

You will have to pay
both your surveyor
and your solicitor.

You should aim to
respond at the first
instance however,
you must respond
in accordance with
the timeframes
stipulated in the
Notice.

However, you
will later be able
to claim these
costs back from
the tenant.

Solicitor’s
hourly rate,
which is
recoverable
from tenant .

Within 21 days.
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Select and instruct a surveyor
to visit the tenant’s property to
conduct a landlord’s valuation.
This will inform you of the likely
premium you can expect from
your tenant.

Ensure that your surveyor
gives you a low, middle and
upper range figure so that
you are fully informed of
your position.

Surveyor’s
costs of £800 £2,000 + VAT
These are
recoverable
from the tenant

3 - 5 Days

(dependent upon
your selected
surveyor).

3

Respond to the tenant’s
Section 42 Notice by serving a
landlord’s Section 45 Notice.

Your surveyor should advise
you of a suitable figure to
insert into the Notice.
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Solicitor’s cost
of £1,200 £1,200 + VAT
These are
recoverable
from the tenant

3 - 5 Days

(dependent upon
your selected
solicitor).

Section 42 Notice is served upon the tenant.
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Negotiations Commence.
Both the tenant’s surveyor
and the freeholder’s surveyor
will start negotiations and go
through the process of agreeing
a negotiated premium.

This process can be quite time
consuming, you should request
weekly updates from your
surveyor to ensure that all is
being done to secure the best
premium in the most cost and
time effective way possible.
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The respective surveyors agree
on a negotiated premium that
both parties are happy with.
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The surveyors will now hand
matters back over to the
respective solicitors to agree the
new lease and conclude matters.

The respective Solicitors
agree all lease matters and
the new lease is registered
with the Land Registry.

Ensure your solicitor is
aware of any time
implications so that they
ensure these are met.

The deal is done and the
matter is closed!
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Your surveyor’s
hourly rate will
apply to all
time incurred.
The landlord is
responsible for
these fees, and
cannot recover
them from the
tenant.

Further solicitor’s
fees will apply,
likely in the
region of £500 £1,500 + VAT
These are
recoverable from
the tenant.

Land Registry
Fees.
The tenant is
liable for these
fees.

This can take
up to 6 months

(dependent on
how negotiation
progress between
the respective
surveyors).

2 - 6 weeks

(dependent on
how negotiation
progress between
the respective
solicitors).

2 - 8 weeks

(dependent on
how negotiation
progress between
the respective
solicitors)

Total Time:
In practice the process will take in the region of 12 months.

Total Cost:

The tenant will be liable for all costs, aside from the
landlord’s surveyor’s fees in negotiating the premium.
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